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Our setting is committed to promoting the good health of all children within the 

Playgroup; we therefore follow strict guidelines when administering medicines to 

children. 

The first dose of any prescribed medicine must be given at home in case of allergic 

reaction. If a child has been prescribed a medicine then parents may be asked the 

nature of the medication and an assessment of the child’s needs and those of the 

other children at playgroup may be necessary. 

Staff will only administer medicine prescribed from a doctor or dentist in its original 

bottle with the child’s name and current date on the prescription label. 

Parents must give consent for the playgroup staff to administer prescribed medicines 

to their chid by completing and signing the playgroup medicine form (a copy of which 

can be found in your child’s record). 

Parents must hand medication to a member of staff for correct storage. 

Medicines requiring refrigeration will be stored in a closed container clearly labelled 

medicines and kept in the refrigerator in the kitchen which is out of bounds for 

children. 

All other medicines will be stored in the kitchen (no access for children).  

A senior member of staff will administer the medicine in accordance with prescription 

guidelines and medicine form. A second person will witness the administration of 

medication. 

If for any reason the medicine is not administered at the correct time the parent will 

be notified, either when collecting their child or immediately if it is a matter of urgency 

such as diabetes, epilepsy. This will be noted on the medicine form. 

Medicines will be returned to the parent at the end of each day and they will be 

asked to sign the form to say it has been returned and they have received 

information regarding the medicine given throughout the day at playgroup. 

Parents are responsible for disposing of unused medicine safely. 

Appropriate training will be given to staff in order for them to administer medicines in 

accordance with this policy. 

Staff will not be pressurized into administering medicines they are unhappy about. 
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Completed medicine forms are to be stored in the child’s record folder and a record 

of medicine given must also be stored in the medication administration book. Which 

is stored in the filling cabinet which is locked at the end of the day. 

Long term medical needs 

A written statement will be provided for any child who has an identified medical need. 

This will be drawn up between the nursery manager (also the health and safety 

manager), the staff team, the parents/carers and the health services that are working 

with the child where applicable. Where appropriate staff will train in the necessary 

administration process and staff may seek advice and guidance from medical 

professionals ensuring confidentiality and parental consent is taken into account. 

Children, who require ongoing medicines such as inhalers, will need to complete a 

medication form on a weekly basis in place of the daily medicine form. 

Refusal of medicines 

In the event of a child refusing to take their medicine, staff should not force them to 

do so. This should be noted on the medicine form and contact made immediately 

with the parent/carer by the member of staff dealing with the incident. If refusal to 

take the medicines results in an emergency the emergency procedures within the 

accident/incident policy must be followed. 

Administering medicines procedure 

Senior staff member to check the identity of the child, prescribed dosage, expiry date 

and any other written instructions provided by the prescriber on the label/container. 

The above details should then be checked alongside the medicines form to ensure 

consistency. 

Medicine form should be double checked to ensure dosage has not already been 

administered. 

Senior staff member to administer medication with another member of staff as 

witness.  

Both staff members to sign the medication form and senior member of staff to log 

administration of medicine in the medication book. 

 


